Verity that
both your
name and
city are on
the sheet.

/’7
Sign your
name by
hand or by

electronic
signature.

RDStaffCo

Timesheet

-877-578-2331

T
F:1.877.471.2502

YEE MAME: T TE:
EMPLOYEE Jane Doe e MR EMENTE STARTING DATE mmiddlyyyy
15 mins= .25
DEPTH: ENDING DATE: mm/dd/yyyy
30 mins= .50
Dallas, TX 45 mins= .75 JoB TITLE: Nurse Practioner
DAT OF WEEK SUN MON TUES WED THUR FRI SAT SUN MON TUES WED | THUR [ FRI SAT TOTAL
DATE 12/30 12/31 11 1/2 1/3 1/4 1/5 1/6 17 1/8 1/9 1/10 | 1/11 1/12

TIME IN 800 AM| .00 AM 800 AM

LUNCH-OUT 12.00 PM| 12,00 PM| 1200 PM

LUNCH-IN 1,00 PM 1:00 PM 1,00 PM

TIME OUT 500 PM 500 PM 5:00 PM

[roTaL Hours 8 8 8 8 8 8 8 -]
PGRION-CALL

CALL BACK

PTO ]

HOLIDAY 8
|roTaL Hours 0 ] B B [} o g [ ' g g 0 0 1
(GEA

(OHD

TOTAL HOURS ] 0 0 0 0 0 ] 0 i 0 0 0 i ]

TOTAL HOURS 80 |
N ﬂ.{ﬂr" .@m"
EMPLOYEE SIGNATURE Is not p unless by the g SUPERVISORIGOVERNMENT APPROVAL
PLEASE FAX SIGNED TIMESHEET TO 877-471-2502 BY CLOSE OF BUSINESS THE MONDAY FOLLOWING THE COMPLETED PAY PERIOD
Pariod Start Date  Pariod End Date Pariod Start Date  Period End Date Pariod Start Date  Period End Date Date Federal Holidays
1172013 New Years Day

121302012 1203 51572013 5182013 9872013 2172013 1724720 Martin Luther King's Day
1132013 17262013 51162013 8172013 822013 A0E2013 218720 President's Day

112712013 2182013 6212013 61152013 10m/2013 10r19/2013 5/27/20 Memorial Day

21102013 21232013 6162013 6/29/2013 10/20/2013 1122013 7/4/2013 Indey ce

22412013 ¥BR013 602013 32013 117/2013 11162013 2201 Labor Day

3102013 32PN 711412013 1212013 111712013 1173012013 /1472013 Columbus Day

3242013 487013 7128/2013 8102013 1212013 121142013 11112013 Veterans's Day

4712013 472072013 8112013 BRA2013 12/152013 121282013 [28/2013 Thanksgivi

412172013 5142013 8262013 872013 2014 Pay Schedule Bagins 272512013 Christmas Day

The Yellow Highlighted Boxes Require Your Entry.

ﬁ'\

Your title won't
change but the
pay period dates
will. Update your

dates every time!

Verify each
tier of totals
are correct.

T\
Verify that

your total
hours add
up correctly.

?’\

If you are unsure of pay
period dates or Holidays,
refer to the list above.



